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Selecting Your New Certificate
 If you have recently renewed your certificate then you need to change the certificate that is 
being used. This is a simple task – however you will need to set the appearance of your 
signature.  To update your certificate you will need to do the following

• Create a new PDF in Bluebeam Revu
• Click Tools
• Signature
• Digital IDs

• Find your certificate  (Firstname Lastname)
• Select the certificate that has not expired (Organization Name should be IdenTrust and 

the expiration date)

 Click on Manage Appearances
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• If you do not have a VDOT appearance then click on the green plus button to create one

• Set the appearance as shown below

• Once you have completed the above steps you will need to sign documents and select the 
same certificate from the dropdown that was previously located.  
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